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Searching for a permit or project by an 
applicant name or other contact type 

 

Select the Search Records option on the main page.   
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In the field labeled General Search select type: Search by Contact.   
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On the Search by Contact screen, select the Contact Type from the drop-down menu 

(e.g. Applicant), then enter the contact name in the appropriate fields. Scroll to the 

bottom of the page and click on the Search button.   
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Your contact search results will appear at the bottom of the page when there is more 

than one record associated with a contact name.  Select your contact of interest to see 

records associated with the contact’s name.    
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Your results will either appear directly or you may select your record of interest from the 

search results list at the bottom of the page when there is more than one record 

associated with a contact. 
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Select More Details to see additional information  
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Select Application Information or other links for additional information 
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Scroll to the bottom of the page and click on the Search button.  Select your record of 

interest from the search results at the bottom of the page. 

 

 


